
7 Tasks AI Can Handle Tomorrow in                                             
Your Accounting Firm 

Artificial Intelligence (AI) is transforming the operations within 
accounting firms by automating repetitive tasks, improving 
accuracy, and providing insights that were previously time-
consuming to generate.  

Here’s a practical guide to seven tasks AI can handle tomorrow. 

1. Automated Data Entry and Bookkeeping 

What AI Does: 

• Extracts data from invoices, receipts, and bank statements. 

• Categorises transactions automatically. 

• Updates accounting software in real-time. 

Implementation checklist  

Choose AI-powered bookkeeping software (e.g., QuickBooks with 
AI, Xero + AI tools). 

Train the AI on your chart of accounts. 

Set up automatic bank feeds. 

Regularly review AI categorisations for accuracy. 



2. Tax Preparation and Compliance 

What AI Does: 

• Prepares tax returns using historical and current financial 
data. 

• Checks for errors and compliance issues. 

• Suggests deductions and credits. 

Implementation checklist - Integrate AI tax tools into your 
accounting software. 

Configure jurisdiction-specific tax rules. 

Provide AI access to client financial data. 

Schedule regular audits of AI-generated returns. 

3. Expense and Invoice Management 

What AI Does: 

• Scans invoices and receipts automatically. 

• Matches invoices with purchase orders. 

• Flags duplicate or unusual expenses. 

Implementation checklist- Implement AI-enabled expense 
management software. 

Define approval workflows for flagged expenses. 

Train staff to submit digital invoices/receipts. 

Set thresholds for AI alerts on anomalies. 



4. Financial Forecasting and Analysis 

What AI Does: 

• Analyses historical financial data to forecast revenue, cash 
flow, and expenses. 

• Identifies trends and potential risks. 

• Provides actionable insights for decision-making. 

Implementation checklist  

Connect AI to historical financial data sources. 

Define forecasting metrics (revenue, expenses, cash flow). 

Review AI predictions and adjust assumptions. 

Incorporate forecasts into client reporting. 

5. Audit and Risk Detection 

What AI Does: 

• Scans large datasets for anomalies or fraud indicators. 

• Performs continuous auditing in real-time. 

• Suggests areas for human review. 

Implementation checklist  

Deploy AI auditing tools (e.g., MindBridge Ai Auditor). 

Configure rules for anomaly detection. 



Schedule periodic reviews of AI audit logs. 

Train audit staff to investigate AI findings. 

6. Client Communication and Support 

What AI Does: 

• Handles routine client inquiries via chatbots or email 
automation. 

• Schedules meetings and reminders. 

• Provides quick summaries of financial reports. 

Implementation checklist  

Implement AI chatbots or virtual assistants. 

Integrate with client portals or email systems. 

Customise responses for common queries. 

Monitor AI interactions for quality and accuracy. 

7. Document Management and Compliance 

What AI Does: 

• Organises and indexes client documents. 

• Ensures compliance with data retention policies. 

• Searches documents using natural language queries. 



Implementation checklist  

Deploy AI document management software. 

Define folder structures and tagging conventions. 

Set up access controls and permissions. 

Conduct regular compliance audits. 

Final Tips for Accounting Firms: 

• Start with tasks that consume the most time. 

• Train staff to supervise and validate AI output. 

• Gradually expand AI capabilities as confidence grows. 

• Keep up with updates to AI tools and regulations. 

By implementing AI strategically, your firm can boost efficiency, 
reduce errors, and provide higher-value services to clients. 
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